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The Corporation Of The Township
Of Ignace

By-Law # 06/2012
Being A By-Law To Govern The Procedure Of Council Of The Corporation Of The Township Of Ignace And All Of Its Committees, The Calling Of Meetings And The Conduct Of Its Members.

Whereas
Section 238 of the Municipal Act, 2001, S .O. 2001, Chapter 25, as amended, provides that every Council shall adopt a procedure for governing the calling, place and proceedings of meetings;

Now Therefore The Council Of The Corporation Of The Township Of Ignace Hereby Enacts As Follows:

Part 1:  Definitions

1.1
Clerk/Deputy Clerk means the Clerk or his/her designate who shall have all the powers and duties of the Clerk on behalf of the Corporation of the Township of Ignace.

1.2  Closed Meeting means a meeting or part of a meeting of Council, a Committee or the Committee-of-the-Whole, not open to the public in accordance with the Municipal Act, 2001, S .O . 2001, as amended;
1.3 
Committee  means any advisory or other committee, subcommittee or similar entity  established by the Council of the Corporation of the Township of Ignace.
1.4 
Committee-of-the-Whole means a Committee composed of all of the members of
Council.
1.5
Conflict of Interest means a pecuniary interest as defined in the Municipal Conflict of Interest Act.

1.6
Confirmatory By-Law means a By-Law enacted at the end of each Regular or Special Council Meeting to confirm recommendations and actions approved at that meeting.
1.7
Council means the elected or acclaimed and sworn members of the Council of The Corporation of the Township of Ignace, comprised of one Mayor and four Councillors.
1.8  Deputy Mayor means the Member of Council appointed by way of resolution who may act in the Mayor’s absence and while so acting, such member has and may exercise all rights, powers and authority of the Head of Council.

1.9
Designate means a person present, appointed by the Council or Committee Members present.
1.10 
Head of Council means the Mayor; except where otherwise provided, shall preside at all meetings of Council of the Corporation of the Township of Ignace.

1.11 
Meeting means any regular, special, committee, Committee-of-the-Whole or


other meeting established by Council and open to the public.

1.12 
Member means a member of the Council or of a Committee.
1.13  Motion means a question or a recommendation to be considered by the Council or a Committee which is presented, read and can be a subject for debate; then finally moved and seconded.  
1.14  Motion of Direction means a member of council or of a Committee giving direction to administration to deal with a question or a recommendation.
1.15  Point of Order may be called to bring attention to:


.  Breaches of the rules of order of Council.


.  Difficulty in continuation of the meetings.


.  Improper, offensive or abusive language.


.  Notice that the discussion is outside the scope of the motion or the notice of 
motion.


.  Irregularities in the proceedings.

1.16 
Quorum means a majority of the whole number of Members required to


constitute a Council or Committee.
1.17 
Recorded Vote means the recording of the name and vote of every member


voting on any matter or question during a meeting at the request of a member and must be recorded by the Clerk.
1.18 
Resolution means a motion that has been resolved by Council or Committee.
1.19 
Rules of Procedure means the rules and regulations provided for in this By-Law.
Part 2:  Role of the Mayor
2.1.
It is the role of the Mayor as the Head of Council:

a.
to Act as Chief Executive Officer of the municipality

b.
to preside over Council meetings so that its business can be carried out efficiently and effectively

c.
to provide leadership to Council

d.
to represent the municipality at official functions
e.
to carry out the duties of the Head of Council under any Act

f.
to provide overall leadership to the Community Control Group in responding to an emergency as detailed in the Emergency Preparedness Plan of the Township of Ignace

g.
uphold and promote the purposes of the municipality

h.
promote public involvement in the Township’s activities

i.
acts as the representative of the Township both within and outside the municipality and promote the Township locally, regionally, nationally and internationally

j.
participate in and foster activities that enhance the economic, social and environmental well-being of the Township and its residents.

Part 3:
Role of the Deputy Mayor
3.1.
It is the role of Deputy Mayor:
a.
to act as Head of Council in the absence of the Mayor 
b.
while acting in the absence of the Mayor, the Deputy Mayor has and may exercise all rights, powers and authority of the Head of Council

c.
preside over all Committee of the Whole Meetings
Part 4:
Role of Council
4.1.
It is the role of Council

a.
to represent the public and consider the well-being and interests of the Township

b.
to develop and evaluate the policies and programs of the Township

c.
to determine which services the Township provides

d.
to ensure that administrative policies, practices and procedures and controllership policies, practices and procedures are in place to implement the decisions of Council

e.
to ensure the accountability and transparency of the operations of the Township, including the activities of the senior management of the Township

f.
to maintain the financial integrity of the Township

g.
to carry out the duties of Council under any Act.

Part 5:
Role of Committee
5.1.
It is the role of Committee

a.
to represent the public and consider the well-being and interests of the Township

b.
to develop and evaluate the policies and programs of the Committee

c.
to determine which services the Committee provides

d.
to ensure that administrative policies, practices and procedures and controllership policies, practices and procedures are in place to implement the decisions of Committee

e.
to ensure the accountability and transparency of the Committee meets the Township’s Accountability and Transparency Policy.

f.
to maintain the integrity of the Committee

g.
to carry out the duties of a Committee under any Act.

Part 6: General Rules

6.1.   The rules and regulations contained in this By-Law shall be observed in all   

      
proceedings of the Council and its Committees and shall be the rules and   

      
regulations for the order and dispatch of business in the Council
6.2

The rules contained in this By-Law shall be observed, with the necessary 
modifications, in every Committee.

6.3

Those proceedings of the Council, or the Committees thereof not specifically 
governed by the provisions of this By-Law and the Municipal Act, S.O. 2001, 
as amended shall be regulated in accordance with Robert's Rules of Order.
6.4

When it is necessary to deal with an extraordinary item not provided for in 
routine business, a motion for the suspension of a rule for a specific purpose 
shall not 
proceed without a vote with consent of two thirds majority of the 
members present, unless the part or parts is prescribed by statute or legislation.
6.5

In the absence of the Mayor from the Municipality, or if he/she is absent 
through illness or refuses to act, or if the Office is vacant, the Deputy Mayor 
for the purposes of this By-Law shall act in the place and stead of the Mayor 
and shall have all the rights, powers and authority of the Mayor, while so 
acting.
6.6

In the absence of both the Mayor and the Deputy Mayor, a designate shall be 
appointed from the members present and the designate shall act in the place 
and stead of the Mayor or Deputy Mayor and shall have all the rights, powers 
and authority of the Mayor or Deputy Mayor while so acting.
6.7

Members of Council or Committee are requested to notify the Clerk when the 
member is aware that he/she will be absent from any meeting of Council or 
Committee.

6.8

In the event of an emergency, a meeting shall be allowed to be held via 
teleconferencing and will be officially approved and enacted at the next 
Regular Meeting.
6.9  
No questions from the public will be allowed.  The public may deal with issues 
by way of a deputation or a letter to the Mayor or Council to have the issue 
addressed.

6.10  The Mayor sets the agenda with the senior staff. The Mayor may also delegate 
the authority to set the agenda to the senior staff. 

Any item or items being placed on the Agenda by Council or senior staff 
members must include a brief description that indicates the purpose of the item 
for discussion and any recommendations (if needed) by Friday at 4:00 pm prior 
to the regular scheduled meeting of Council.
6.11  Any Member of Council may, with the approval of a majority of Members of 
Council present at the meeting, introduce any matter of an urgent nature for 
Council’s consideration as per the following table:
	
	Type of Meeting
	Addition To Agenda Possible

	1
	Committee of the Whole
	Yes

	2
	Regular Meeting 
	Yes

	3
	Closed Session Meeting
	No

	4
	Special Council Meeting  (48 hrs Notice)
	No

	5
	Urgent or Emergent Special Council Mtg (24 hrs Notice)
	No

	6
	Emergency Meeting
	Yes

	
	
	


Part 7:  Locations, Meeting Times and Notice For Council Meetings
7.1   Following a regular Municipal Election, the Inaugural Meeting shall be held on the first Monday in December at 6:00 p.m. in Township of Ignace Council Chambers located in the Multi Purpose Room of the Ignace Public Library (36 Highway 17 W, Ignace, unless otherwise decided by Council).

7.2
Following the Inaugural Meeting, regular Council meetings shall be held in the Council Chambers in the Multi Purpose Room of the Ignace Public Library (36 Highway 17 W, Ignace) on the second and last Thursday of every month.  The Council meetings commence immediately following the Committee of the Whole Meetings held the same day at 2:00 p.m. or as otherwise decided by Council.

Should the meeting fall on a Public Holiday, Council shall meet the following day that is not a Public Holiday.

7.3
Unless otherwise decided by a resolution, the Council shall hold only one regular meeting during each of the months of July, August and December in each year of the term of the Council on the third Thursday of the said months immediately following the Committee of the Whole Meetings held the same day at 2:00 p.m. or as otherwise decided by Council.
7.4
The Mayor or designate may at any time call a special meeting of the Council.  

7.5
Upon the receipt of a petition signed by a majority of the members, the Clerk or Clerk’s designate shall call a special meeting for the purpose and at the time mentioned in the petition.

7.6
In the event of an emergency or a disaster as defined in the Emergency Plan, an emergency meeting may be held without notice to deal with the emergency or extraordinary situation, provided that an attempt has been made by the Administrator/Treasurer and/or the Deputy Clerk or Clerk’s designate, to notify the members about the meeting as soon as possible and in the most expedient manner available.

7.7
Public notice shall be deemed to have been given by the posting of a notice of the Council on the Township Website, posting a notice on the Public Information Board outside the Municipal Office, posting notice at the Ignace Post Office, and the Ignace Public Library.  The Agenda shall be available for public review on the Township Website and at the Office of the Clerk, no later than the Monday preceding the regularly scheduled meeting unless the Monday is a holiday then it shall be available the Tuesday preceding the regularly scheduled meeting.
7.8  A minimum of Forty Eight (48) hours public notice shall be given prior to the holding of the special meeting that is to be held in Council Chambers.  The advance public notice is to be given to Council, the affected parties, and shall state the business to be considered at the special meeting.  Public notice of the special meeting shall be posted on the Township Website at least Forty Eight (48) hours preceding the meeting, as well as publicly advertised on the Public Information Board outside the Municipal Office, at the Ignace Post Office and the Ignace Public Library.


Urgent or Emergent Special Council meeting can be called if the mayor or the designate deems it necessary and a minimum of Twenty Four (24) hours public notice shall be given prior to the holding of the special meeting that is to be held in Council Chambers.  The advance public notice is to be given to Council, the affected parties, and shall state the business to be considered at the special meeting.  Public notice of the special meeting shall be posted on the Township Website at least Twenty Four  (24) hours preceding the meeting, as well as publicly advertised on the Public Information Board outside the Municipal Office, at the Ignace Post Office and the Ignace Public Library.


No other business than that stated in the Notice shall be considered at Special, Urgent or Emergent Special Council meeting.
7.9 
Upon the postponement or cancellation of a meeting, the Clerk/Deputy Clerk or his/her designate shall attempt to notify the members and the general public of the postponement as soon as possible and in the most expedient manner available.  
Part 8:
   Open and Closed Meetings & Minutes

8.1
At the hour appointed, when a quorum is present, the Mayor shall call Council to order and if a quorum is not present within fifteen (15) minutes after the hour appointed, the meeting shall be cancelled.
8.2   All meetings of Council shall be open to the public, but a meeting or any part thereof may be closed to the public when the subject matter under consideration involves certain criteria in accordance with the Municipal Act, 2001, as amended, to discuss one or more of the following matter:  


.  the security of the property of the municipality or local board;

.  personal matters about an identifiable individual, including municipal or local       


   board employees


.
a proposed or pending “acquisition” or disposition of land by the 
municipality or local board;

.
labour relations or employee negotiations


.
litigation or potential litigation, including matters before administrative 
tribunals, affecting the municipality or local board


.
advice that is subject to solicitor-client privilege, including communications 
necessary for that purpose


.
a matter in respect of which a council, board, committee or other body may 
hold a closed meeting under another Act


.
if the subject matter relates to the consideration of a request under the 
Municipal Freedom of Information and protection of Privacy Act, if the 
Council, Board commissioned or other body is the head of an institution for 
the purposes of the Act


.
a meeting of a council or local board or of a committee of either may be 
closed to the public if the following conditions are both satisfied:



a.  The meeting is held for the purpose of educating or training the members



b.  At the meeting, no member discusses or otherwise deals with any matter 
     in a way that materially advances the business or decision-making of the 
     council, local board or committee.

8.3
A meeting shall not be closed to the public during the taking of a vote except when the vote is for a procedural matter or for giving directions or instruction to officers, employees or agents of the municipality, local board or committee of either of them or persons retained by or under a contract with the municipality or local board. 


Recommendations may be made in a meeting closed to the public, following which they are to be reflected in the Minutes of the Open Session.
8.4
Before holding a meeting or part of a meeting that is to be closed to the public, Council shall state by resolution, the fact of the holding of the closed meeting and the general nature of the matter to be considered at the closed meeting.
8.5
Every meeting of Council shall be deemed to be adjourned no later than four (4) hours after commencing except upon a resolution being passed by unanimous vote of Council. 
Part 9:
Proceedings of Council Meetings
9.1
The Deputy Clerk or his/her designate shall prepare and circulate the agenda and Council Information Package to each Council Member, the Administrator/Treasurer and all Department Heads as per Part 7.7 of the Procedural By-Law.


The “Closed Session Meeting” Agenda and Information Package shall be printed on coloured paper and be placed in a sealed envelope clearly marked “Confidential” and shall be circulated to Council, the Administrator/Treasurer and Deputy Clerk only.
9.2
Regular Order of Business:

1. Call to Order

2. Approval of Agenda

3. Declarations of Pecuniary Interest and General Nature Thereof

4. Approval of Previous Minutes

5. Business Arising from Minutes

6. Unfinished Business from Minutes
7. Correspondence
7.1 Correspondence – Action

7.2 Correspondence – Information

8. Resolutions from Committee of the Whole

9. By-Laws

10. Notices of Motions

11. Adjournment To Closed Meeting Session (if required)
12. Reconvene to Regular Meeting of Council
13. Business Arising From Closed Meeting Session (if applicable)

14. Confirmatory By-Law

15. Adjournment.
Note:  Items maybe added, deleted or revised for Special, Urgent or Emergent Special Council Meeting to fit circumstances.
9.3
As soon after the hour fixed for a meeting as a quorum is present, the meeting shall be called to order by the Mayor.

9.4
If no quorum is present fifteen (15) minutes after the time appointed for a meeting of Council, the Deputy Clerk or designate shall record the names of the Members present and the meeting shall stand adjourned until the date of the next regular meeting.


A quorum for the purpose of this Council shall be a majority of the total members.   Should any Council Member in attendance make a Declaration of Pecuniary Interest and leave the meeting thereby reducing the number present to less than a quorum, the meeting may continue.
9.5
In accordance with the Municipal Conflict of Interest Act, any Member required to do so by the provisions of that Act, shall disclose any direct or indirect pecuniary interest and state the general nature of such interest; and it shall be recorded by the Clerk accordingly. The Member shall not, at any time, take part in the discussion of, or vote on, any question in respect of the matter.
9.6
The Minutes of Council as taken by the Deputy Clerk or his/her designate shall consist of a record of all proceedings taken during a Council meeting pursuant to the Municipal Act, 2001, as amended.  The Deputy Clerk or his/her designate shall record, without note or comment, the following information for the purpose of the official Minutes:


.
Date, place and time of meeting

.
Name of the Presiding Officer


.
Members both present and absent (regrets)


.
Member who makes a Declaration of Pecuniary Interest 


.
Any Public Deputation and the name of the person/group


.
The adoption and correction of minutes if necessary of the minutes of 
previous meeting

.
Recorded Votes


.
All other proceedings of the meeting without note or comment


.
Time of Adjournment

9.7
The Council shall adjourn no later than four (4) hours after commencing except upon a resolution being passed by a unanimous vote of members present.

Part 10:
Rules of Conduct and Debate

10.1
The Mayor shall preside over the conduct of the meeting, including the preservation of good order and decorum, ruling on points of order and deciding all questions relating to the orderly procedure of the meeting, subject to an appeal to the Council.

10.2
The Mayor may answer questions and comment in a general way without leaving the Chair, but if he/she wishes to make a motion or to speak on a motion taking a definite position and endeavouring to persuade the Council to support that position, then he/she shall first leave the chair. 
10.3
If the Mayor decides to leave the Chair for the purpose of taking part in the debate or for any other reason, he/she shall designate another member to fill his/her place until he/she resumes the Chair. If he/she vacates the chair he/she should not return until the council has disposed of the motion at hand.
10.4
Before a member may speak to any matter, he/she shall first be recognized by raising their hand to be addressed by the Mayor.

10.5
When two or more members indicate simultaneously that they wish to speak, the Mayor shall name the member who is to speak first.

10.6
A member shall not use any disorderly deportment, profane or offensive words or insulting expressions in or against the Council, staff, guests or individuals.
10.7
A member shall not disobey the rules of the Council or a decision of the Mayor or of the Council on points of order or on the interpretation of the rules of procedure of the Council.

10.8
A member shall not leave his/her seat or make any noise or disturbance while a vote is being taken or until the result is declared.

10.9
A member shall not interrupt a member who is speaking, except to raise a point of order or question of privilege.

10.10
A member shall not leave the meeting when he/she does not intend to return thereto without first advising the Mayor.

10.11 
In the event that a member persists in a breach of the rules prescribed in this by-law, after having been called to order by the Mayor, the Mayor shall put the question:

“Shall the member be ordered to leave his/her seat for the duration of the meeting?” and such question is not debatable.

10.12
If the member apologizes, the Mayor with the approval of the Council, may permit him/her to resume his/her seat.
Part 11:  Motions in Council
11.1
Every motion in Council must be voted on and either carried, defeated or deferred before any other motion (other than a motion to amend) can be introduced; deferred; amended, etc.

11.2
A Motion to Defer enables the discussion of a substantive issue to be put off to a more convenient time which may be later in the same meeting or at a subsequent meeting.

.  Motion shall state the issue and the date and/or time of the postponement


.  Is debatable but debate is restricted to amendments


.  Must have a seconder


.  Amendments restricted to the stated date/and or time


.  Approval by majority of votes cast

11.3
A Motion to Postpone Temporarily (tabled) provides a mechanism whereby a motion can be set aside and taken up again at any time later in the meeting by moving a procedural motion to resume consideration of the matter.


.  Motion is not debateable


.  Is not amendable


.  Approval requires a two-thirds majority of votes cast

.  Cannot be moved by someone who has spoken in the debate on the substantive   motion

11.4
A Motion to Postpone Indefinitely provides a mechanism whereby an issue can be fully discussed, although no decision is to be taken.


.  Is debatable
.  Since a substantive motion is likely not to be voted on, there is no point in moving   amendments
.
After debate the motion to postpone indefinitely is put to a vote, and if approved, then substantive motion is suspended. 

11.5
A motion to amend shall:

.
Be presented in writing

.
Receive disposition of Council before a previous amendment or the question;

.
Not be further amended more than once, provided that further amendment may be made to the main question
.
Be relevant to the question to be received

.
Not be received proposing a direct negative to the question

.
May propose a separate and distinct disposition of a question

.
Be put in the reverse order to that in which it is moved

11.6
A Motion to Withdraw shall only be by the Mover and Seconder, and only with the unanimous consent of the whole Council.

11.7
A motion in respect of a matter which is ultra vires (beyond Council’s authority), the Council shall not be in order unless it be a matter which, in the opinion of a majority of the Council, (this question to be decided without debate), has to do with the welfare of the citizens generally.

11.8
A Motion to Reconsider a decided matter at the same meeting shall require the approval of two-thirds support of the whole Council.


A Motion to Reconsider a decided matter at a subsequent meeting shall require the approval of a majority of Council.  A motion to reconsider:


.  Is not debatable

.  Is not amendable


.  Cannot be considered if the action approved in the motion cannot be reversed


.  Suspends action on the motion to which it applies until it has been decided.


No motion shall be reconsidered more than once during a period of twelve (12) months following the date on which the question was decided.

11.9
A Motion to Refer, or to refer back to a Committee or a member of staff with instructions may be put forth and amended but shall be disposed of by Council before the original motion or any other motion pertaining to the original motion.

11.10
A Notice of Motion shall be given at one meeting that an issue will be introduced by motion at the next or subsequent meeting.  The notice is merely a statement of intention and can be made by a member at an appropriate time in the proceedings.  The motion requires no seconder and is not debatable at that time.

11.11 When a member is speaking to a motion, he/she shall confine his/her remarks to the motion and in speaking shall be limited to a maximum of five (5) minutes, unless otherwise decided by the Mayor.

11.12
A member shall not speak more than once to any motion unless otherwise decided by the Mayor, but the member who has made a motion shall be allowed to speak for a maximum of 5 minutes to answer any questions.

11.13
A member may require the motion under debate to be read at any time during the debate, but shall not interrupt a member who is speaking.
11.14
When a motion is under debate, a member may ask a concisely worded question of another member, of the Administrator/Treasurer, Deputy Clerk or Department Head, through the Mayor, prior to the motion being put to a vote by the Mayor in accordance with this By-Law.

Part 12. Voting By Council
12.1
All Members present are required to vote by a show of hands when a question is put forth, unless they have declared a Pecuniary Interest on a particular item.

12.2
A motion to amend an amendment to a motion shall be voted on first.

12.3
Voting on the main motion and amending motions shall be conducted in the following order:
a.  A motion to amend a motion to amend the main motion;


b.  A motion (as amended or not) to amend the main motion; and


c.  the main motion (as amended or not)

12.4
A motion shall be put to a vote by the Mayor immediately after all members desiring to speak on the motion have spoken in accordance with the provisions of this By-Law.

12.5
After a motion is put to a vote by the Mayor, no member shall speak on that motion nor shall any other motion be made until after the result of the vote is announced by the Mayor.

12.6
Every member who is not disqualified from voting by reason of a Declaration of Pecuniary Interest shall be deemed to be voting against the motion if he/she declines or abstains from voting.

12.7
The manner of determining the decision of the Council on a motion shall not be by secret ballot or by any other method of secret voting.
12.8
The Mayor shall announce the result of every vote.
12.9
If a member disagrees with the number of votes for and against a motion as announced by the Mayor, he/she may object immediately to the Mayor’s declaration and, with the consent of the Council, the vote shall be retaken.

12.10
When there is a tie vote on any motion, it shall be deemed to have been decided in the negative.

12.11
A recorded vote shall be taken when called for by any member present (or when required by law). All Members present must vote in alphabetical order, called for by the Deputy Clerk. The names of those who voted for and against shall be noted in the Minutes. The Deputy Clerk shall announce the results. If any Member does not vote, he/she shall be deemed as voting in the negative.

12.12
A member may call for a recorded vote immediately prior to, or immediately after, the taking of the vote.

12.13
All members present shall vote when a recorded vote is called for, except when they have been disqualified from voting by reason of a Declaration of Pecuniary Interest.

12.14
In any vote required of the whole Council, the number of members constituting the Council shall be determined by excluding:

a.   The number of members who are present at the meeting but who are excluded from voting by reason of the Municipal Conflict of Interest Act, and

b. 
The number of seats that are vacant on the Council by reason of The Municipal Act, 2001, as amended.
Part 13: Deputations In Council And Committee

13.1
Any person desiring to present information or speak to Council at a Council Meeting shall have an opportunity to do so at the commencement of the meeting as provided for under Deputations on the Agenda and will be announced by the Head of Council or Chair, as the case may be. 

Such persons shall have no more than ten (10) minutes to address Council and no debate on any subject shall be engaged in by either Council or the person.  Council shall however, be allowed to ask questions of the presenter for clarification purposes.
A Deputation shall be requested in writing and submitted prior to 4:00 pm on the Friday prior to the meeting to the Deputy Clerk or his/her designate.  The Deputy Clerk or his/her designate shall notify the person requesting a Deputation that they will be allotted ten (10) minutes to address Council and that  a written copy of the presentation must be submitted to the Deputy Clerk or his/her designate before, during or following the Deputation. 
13.2
The Deputy Clerk or his/her designate shall record, without note or comment, the name of the person/group represented. The written deputation presentation shall be duly noted in the Minutes and filed with the Deputy Clerk for the public record.

13.3  Council may address the deputation during its presentation, Council shall not make any decisions or answer any requests during the presentation.
13.4
Persons appearing before the Council shall confine their remarks to the business stated in their request.

13.5
In order to avoid repetition and to ensure an opportunity for the expression of different points of view but except as required by law, the Mayor in the case of Council or the Chairperson in the case of any Committee may decline to hear any person who has an identifiable common interest or concern with any other person who has already appeared and spoken at the meeting.
13.6
Except as required by law, any person appearing before the Council who has previously appeared before Council on the same subject matter, shall be limited to providing only new information in their second and subsequent appearances.
13.7 
From time to time it may be necessary for the Council or a Committee to invite a person, group or organization to attend a meeting to discuss a specific matter or issue. The time limit for discussion of such presentations shall be determined on a case by case basis. Unless otherwise required by law and the provisions of the Municipal Act, these deputations shall be open to the public.
Part 14:  Proceedings – Committee of the Whole

14.1
All Members of Council shall be Members of the Committee of the Whole.  

14.2
All Public Meetings of the Committee of the Whole of Council shall convene at 2:00 p.m. in the Multi Purpose of the Ignace Public Library on the second (2nd) and last Thursday of each month, immediately preceding the Regular Meetings of Council.
14.3
At the direction of the Council, a Committee of the Whole may meet apart from any regular meetings when matters are referred to it by the Council.

14.4
A Committee of the Whole, or any part thereof, may hold a Closed Meeting Session if so required by a majority vote of the members of the Committee present, provided such meeting does not contravene the provisions of the Municipal Act.

14.5
The Deputy Mayor shall be the Chair of all Committee of the Whole Meetings.

14.6
The rules governing the procedure of the Council and the conduct of its members shall be observed in Committee of the Whole meetings, with the necessary modifications.

14.7
The Deputy Clerk or his/her designate shall prepare and circulate the agenda and Committee of the Whole Information Package to each Council Member, the Administrator/Treasurer and all Department Heads, and shall also have the Agenda posted to the Township website and have printed copies available at the regular meetings of the Committee of the Whole.


The “Closed Meeting Session” Agenda and Information Package shall be printed on coloured paper and be placed in a sealed envelope clearly marked “Confidential” and shall be circulated to Council, the Administrator/Treasurer and Clerk only.
14.8
Regular Order of Business:

1. Call to Order

2. Approval of Agenda

3. Declarations of Pecuniary Interest and General Nature Thereof

4. Delegations/Deputations

5. Approval of Previous Minutes

6. Business Arising from Minutes

7. Unfinished Business from Minutes
8. Reports of Committees & Departments
8.1 Operations Department
8.2 Public Works Department 

8.3 Economic Development Department
8.4 Finance Department 
8.5 Recreation Department 

8.6 Fire Services Department
8.7 Human Resources & Labour Relations

9. Reports of other Committees & Organizations

10. Reports of Council Members

11. Notices of Motions

12. Adjournment To Closed Meeting Session (if required)

13. Reconvene to Committee of Whole Meeting of Council (if required)
14. Business Arising From Closed Meeting Session (if applicable)

15. Adjournment.

Note:  Items can be added, deleted or revised under Item 8 to fit circumstances.

14.9
All recorded recommendations arising from a Committee of the Whole Meeting shall be brought forward to the Regular Council Meeting immediately following the Committee of the Whole Meeting, for consideration and/or approval by Council.
Part 15:  Procedures – Public Meetings of Council
15.1
The Deputy Clerk, in accordance with the applicable Department, is to prepare the necessary agenda for the public meeting which could include but is not limited to a hearing for an Official Plan or Zoning By-Law Amendment, requirements under the Notice By-Law or Tariff of Fees & Charges By-Law.

15.2
Public meetings required to be held by Council in accordance with various legislation will be scheduled prior to regular Committee of the Whole Meetings at 2:00 p.m. in the Council Chambers located in the Multi-Purpose Room of the Ignace Public Library, for a duration of not more than fifteen (15) minutes so as not to interfere with the holding of a Committee of the Whole Meeting.

15.3
The Deputy Clerk is to record the date, time, place, reason for meeting and persons in attendance, together with the following:


.  Mayor to advise why the public meeting is being held;


.  Deputy Clerk to read the Notice giving date that it appeared in the newspaper;

.  Mayor to ask if anyone wishes to receive written notice of the adoption of the By-Law (s) to leave name with Deputy Clerk;

.
Mayor to ask if anyone wishes to express any view on the amendment(s) or matter;

.
Report to be given describing amendment(s) or matter at hand;

.
Mayor to ask if anyone wishes to speak in favour or in opposition to the amendment(s) or matter

.
Mayor to ask if there are any questions;

.
Mayor to declare public meeting closed.

Part 16:  Repeal and Enactment
16.1
That By-Law #37/1999 and By-Law #08-2011 are hereby repealed.

16.2
That in accordance with the Township of Ignace Notice By-Law, this By-Law shall take effect and come into force upon the third and final reading thereof.

Read A First And Second Time This 26 Day January Of 2012.

Read A Third Time And Finally Passed This 26 Day January Of  2012.

_________________________________

Lee Kennard, Mayor

_________________________________

Christy McIntomney, Deputy Clerk
